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Microsoft Excel 2007 Expert Exam (77‐851) Objectives

1. Capturing Data 

1.1 Restrict data entry by using data validation.

1.2 Link form controls to cells.

1.3 Import data from an external source.

1.4 Link to data in an external source.

2. Calculating Data by Using Advanced Formulas 

2.1 Create formulas that combine Lookup & Reference and Statistical functions.

2.2 Create formulas that combine Date & Time, Text, and Logical functions.

2.3 Manage and reference defined names.
2.4 Audit formulas.

3. Managing Data Ranges 

3.1 Consolidate data ranges.

3.2 Select and manipulate similar cells and objects.
3.3 Apply advanced filtering.

3.4 Protect data in a worksheet.

4. Summarizing and Analysing Data 

4.1 Create PivotTables and PivotCharts.

4.2 Modify PivotTable content.

4.3 Perform what‐if analysis 

5. Formatting Worksheet and Chart Content 

5.1 Create custom number formats.

5.2 Define advanced conditional formatting rules by using formulas.

5.3 Add visual elements to a chart 

6. Managing Macros and User-Defined Functions 

6.1 Record and edit a macro.

6.2 Manage existing macros.

6.3 Create a user‐defined function (UDF).
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